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Brugermanual

Sadan leveres data til Business Data Repository (BDR)

Vejledning for virksomheder, som indberetter data i henhold til
artikel 27 i forordning (EF) nr. 1005/2009 (ODS-forordningen) og og/eller
artikel 6 i forordning (EF) nr. 842/2006 (forordningen om F-gasser)

Indledning

Dette dokument indeholder brugervejledningen til den elektroniske indberetning af data vedrgrende
ozonlagsnedbrydende stoffer og F-gasser via Reportnet, et online-rapporteringssystem, som administreres
af Det Europeaeiske Miljgagentur (EEA), og som er designet med seerligt henblik pa at forbedre
datastrgmmen. Virksomheder indberetter de officielle elektroniske datasset via modulet Business Data
Repository (BDR) i Reportnet.

Disse retningslinjer behandler iseer, hvordan den elektroniske infrastruktur bruges til at sende indberetninger

til Europa-Kommissionen og din medlemsstat i overensstemmelse med

— artikel 27 i Europa-Parlamentets og Radets forordning (EF) nr. 1005/2009 af 16. september 2009 om
stoffer, der nedbryder ozonlaget (ODS-forordningen) og

— artikel 6 i Europa-Parlamentets og Radets forordning (EF) Nr. 842/2006 af 17. maj 2006 om visse
fluorholdige drivhusgasser (forordningen om F-gasser).

Denne vejledning forklarer kun selve indberetningen. Med hensyn til oplysninger om udfeerdigelsen af
rapporterne henvises der til de gaeldende dokumenter, som Kommissionen har offentliggjort. Der er links til
dem under hjeelp i BDR: https://bdr.eionet.europa.eu/help.

Om BDR

Business Data Repository (BDR) er et elektronisk indberetningssystem, som forvaltes af Det Europeeiske
Miljgagentur (EEA). Det er specifikt udviklet til at handtere fortrolige virksomhedsoplysninger. Lees mere om
systemets beskyttelse af fortrolige oplysninger her:

https://bdr.eionet.europa.eu/help/dataconfidentiality.

Der er en reekke fordele ved at anvende BDR til indsendelse af indberetninger:

— BDR er et mere sikkert system end e-mail. Det beskytter bedre mod opsnapning og tab af data.

— Det er ikke ngdvendigt at sende til mere end én destination, da alle interesserede parter har adgang til
BDR.

— BDR er gennemsigtigt og sporbart.

— Der vil automatisk veere begreenset offentlig adgang til indberetningernes indhold (dvs. de handelsdata,
som virksomheder har indberettet under ODS-forordningen eller forordningen om F-gasser). Disse data
(herunder tidligere ars indberetninger) vil kun blive gjort tilgeengelige for dertil autoriserede organer.
Yderligere oplysninger: https://bdr.eionet.europa.eu/help/dataconfidentiality

Indberetningsprocessen

Alle indberetninger skal foretages via Reportnets Business Data Repository (BDR).

Indberetningsprocessen bestar af 5 hovedaktiviteter, som er beskrevet nedenfor.
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» Aktivitet 1: Brugergodkendelse

Du skal have en konto med et brugernavn og en adgangskode for at kunne indberette data og en tilladelse til
at uploade indberetningen for hver enkelt indberetningsforpligtelse.

Hvis din virksomhed har foretaget indberetninger tidligere ar (f.eks. i 2013), sender Miljgagenturet en e-mail
til de kontaktpersoner, der er registreret for din virksomhed. Denne e-mail indeholder din virksomheds
brugernavn, yderligere oplysninger om indberetningsprocessen og adgangskoden til rapporteringen for det
nye ar (f.eks. 2014). Bemeerk, at der af sikkerhedshensyn oprettes en ny adgangskode hvert ar.
Miljgagenturet sender den sammen med indberetningsopfordringen (senest i slutningen af februar).

Oplysningerne sendes til de respektive virksomheder senest den 22. februar.

Hvis det er din farste indberetning, bedes du registrere dig pa
https://bdr.eionet.europa.eu/registry/self register. Anmodningen om en konto vil blive vurderet, og du
modtager et brugernavn og en adgangskode pr. e-mail.

»)

Bemeerk: | tilfeelde af:
— glemt brugernavn/adgangskode
— @ndret virksomhedsnavn
— problemer med at udfylde onlineskemaerne
— problemer med download
— andre spgrgsmal vedrgrende BDR

kontakt da systemadministratoren pa BDR.helpdesk@eea.europa.eu

> Aktivitet 2: Ga til Business Data Repository, log ind, og bekrzeft dine
virksomhedsoplysninger

- Trin1: Logind

Ga ind i BDR pa fglgende adresse: https://bdr.eionet.europa.eu

Nar du skal foretage en indberetning af ozonlagsnedbrydende stoffer eller fluorholdige gasser, skal du farst
logge ind i din virksomhedsmappe ved hjeelp af dit brugernavn og din adgangskode. Hvis din virksomhed
skal foretage indberetninger i henhold til begge forordninger, skal du huske, at du har en separat konto til
hver af de to indberetningsforpligtelser. Du skal f.eks. ikke indberette F-gasser under din ODS-konto.
Forkerte indberetninger af denne type vil blive slettet.
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EIONET

Data reporting for business

You are here: Eionet» BDR

Services The Business Data Repository is like a bookshelf, with data reports on the environment as submitted by companies to the
BDR home European Union. The Business Data Repository is part of the Reportnet architecture maintained by EEA.

Search
Help
Self-registration

If your company already has an account, please login here using the username and password provided to you by !
the BDR via email: :

If your company does not yet own a login account please register here:

&] Self-registration

If you need to change the people with reporting rights for your company or the details of your company
account please Login first.

The On-line BDR help provides guidance on how to use the BDR for the reporting obligation. In addition the Frequently Asked
Questions (FAQ) also include answers to problems often encountered by users. If you still have problems please contact the
BDR Helpdesk using the following email: BDR.helpdesk@eea.europa.eu. The BDR helpdesk will provide assistance on: upload
access for new companies, password problem, difficulties during upload procedure, download problems.

The server bdr.eionet.europa.eu at Zope requires a username and
password.

| 0ds30000
‘ Password
Remember my credentials

Du skal indtaste dit brugernavn og din adgangskode, hvorefter fglgende skaermbillede vises:

BDR-brugervejledning version 3.0 — februar 2014 3
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EIONET s
Data reporting for business Y

You are here: Eionet» BDR

Services The Business Data Repository is like a bookshelf, with data reports on the environment as submitted by companies to the
BDR home European Union. The Business Data Repository is part of the Reportnet architecture maintained by EEA.
Search

Help Click on the link below to start the reporting

Edlt orgamsatlon = Business Reporter Testing Lid

Search deliveries

= By obligation or country

The On-line BDR help provides guidance on how to use the BDR for the reporting obligation. In addition the Frequently Asked
Questions (FAQ) also include answers to problems often encountered by users. If you still have problems please contact the
BDR Helpdesk using the following email: BDR.helpdesk@eea.europa.eu. The BDR helpdesk will provide assistance on: upload
access for new companies, password problem, difficulties during upload procedure, download problems.

Document last modified 2013/02/11.

- Trin 2: Rediger dine virksomhedsoplysninger

Vi anbefaler kraftigt, at du gennemgar dine virksomhedsoplysninger (herunder oplysninger om
kontaktpersoner), inden du pabegynder indberetningen. Dine virksomhedsoplysninger indgar nemlig som en
del af din virksomheds indberetning.

Ved at klikke pa "Rediger virksomhed" far du adgang til siden med dine virksomhedsoplysninger, hvor du
kan kontrollere, om alle de registrerede oplysninger om din virksomhed er korrekte.
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LHEEA | EnvioWindows | [% Logout (0ds30000) |

EIONET
Data reporting for business

fou are here: Eionet:: BDR» Regisiry

Services Update organisation Business Reporter Testing Ltd Eiack (o reporting
BDR home
Search Company details
Help
Self-registration Company name [Business Reporter Testing Ltd

To modify company name, please contact helpdesk.

Streetand nr [Clucerului 55

Place 1/

Municipality %

Postal code* |ﬂ113ﬁ4

|Bucuresti

Place 2/Region [centre

EORI number |eori11

About EORI number
VAT number [RO111111111111111

Country |Romania

Account name |Qd53[][][][]

Obligation |020 ne depleting substances

Save

People

» Smith John <smith@testcompany.com: %#
» Ods Reporter <ods@ods.ods> #

Sarg for, at de indtastede oplysninger er korrekte. Hvis det ikke er tilfeeldet, giver denne side dig mulighed
for at:

- &endre din virksomhedsadresse

- tilfgje din virksomheds EORI- og momsnummer

- tilfgje eller fierne virksomhedens kontaktpersoner
- &endre personernes kontaktoplysninger.

P& denne side kan du ikke @ndre virksomhedsnavn, kontonavn eller forpligtelse. @nsker du at eendre
virksomhedsnavnet, skal du kontakte BDR Helpdesk (bdr.helpdesk@eea.europa.eu).

Alle felter med en rgd stjerne skal udfyldes.

Alle gkonomiske operatgarer, der er etableret i EU, skal have et EORI-nummer. Hvis du ikke kender din
virksomheds EORI-nummer, skal du henvende dig i den logistikafdeling (modtagelse og forsendelse af
varer), som tager sig af toldspgrgsmal i din virksomhed. Du _skal angive et EORI-nummer, hvis du vil
indberette ODS-aktiviteter i forbindelse med import/eksport!

Leaes mere om EORI-nummeret pa dette website:
http://ec.europa.eu/ecip/security amendment/who _is _concerned/index_en.htm#eori

Det er vigtigt, at oplysningerne om virksomheden er korrekte p& dette trin, da du ikke kan sendre
dem, nér du farst er begyndt at udfylde spgrgeskemaet.
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> Aktivitet 3: Abn din virksomhedsmappe, og opret en ny sagsmappe

- Trin 1: Abn din virksomhedsmappe
Du far adgang til din virksomhedsmappe ved at klikke p& virksomhedsnavnet pa forsiden i BDR.

Y
} 6 ‘\;E;‘\‘ # https://bdr.eionet.europa.eu/ LP~aBeX * BDR

FEEA - EnviroWindows | [E Logout (0ds30000) |
P/
. .\.J.

EIONET : =
Data reporting for business

° =
..‘

You are here: Eionet» BDR

Services The Business Data Repository is like a bookshelf, with data reports on the environment as submitted by companies to the
BDR home European Union. The Business Data Repository is part of the Reportnet architecture maintained by EEA.

Search
Help Click on the link below to start the reporting

Self-registration
Edit organisation = Business Reporter Testing Lid

Search deliveries

= By obligation or country

The On-line BDR help provides guidance on how to use the BDR for the reporting obligation. In addition the Frequently Asked
Questions (FAQ) also include answers to problems often encountered by users. If you still have problems please contact the
BDR Helpdesk using the following email: BDR.helpdesk@eea.europa.eu. The BDR helpdesk will provide assistance on: upload
access for new companies, password problem, difficulties during upload procedure, download problems.

Document last modified 2013/02/11.

- Trin 2: Opret en ny sagsmappe
Du skal nu oprette en ny sagsmappe, som kommer til at indeholde dine dataindberetninger, ved at klikke

pa knappen "Ny sagsmappe" i skeermbilledets gverste hgjre hjgrne:

New envelope

BDR-brugervejledning version 3.0 — februar 2014 6
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- Trin 3: Angiv de korrekte metadata for sagsmappen:
Sgrg for at angive de korrekte metadata (se billedet og tabellen nedenfor) for sagsmappen, sa du kan
identificere dens indhold senere.

¥ EEA | EnviroWindows |

EioNET

W

Testing portal for the data

e hers: Eionet® BDR Test® Ozone depleting substances (ODS)

Romania» Business Reporter Testing Ltd

Services Add Envelope
BDR-test home
Somren Fill out the fields in this report profile and click Add. This will create an envelope into which you make the delivery.
Help Title 0ds20000_2013 v
Edit organisation
Description

‘Whole Year

Relating to which year [2013 [+]to
Coverage

Coverage note

Romania

Add

Metadata, der skal angives:

Sagsmappens | Navnet skal have dette format: brugernavn_ AAAA vi1
nhavn: - brugernavnet er det brugernavn, som du bruger til at logge ind (f.eks.
ODS10001 eller FGAS12345)
- YYYY er det ar, som dataene geelder for (fx 2013 for data, der
indberettes i 2014)
- vl er dataseettets versionsnummer (ved gentagne indberetninger bar
versionsnummeret gges).
Beskrivelse: Oprindelig indberetning af data: "Oprindelig indberetning"
For gentaget indberetning af dataseet: "Gentagen indberetning" + arsagen
til, at indsendelsen gentages.
Vedrgrende Det ar, som datasaettet omhandler (rapporteringsaret) — f.eks. 2013 for data,
ar: der skal indberettes inden den 31.1.2014.
Daekning Det er som standard den medlemsstat, som din virksomhed befinder sig i.

Indberetninger bgr kun omfatte data fra denne medlemsstat.

Deekningsnote

Dette felt er ikke relevant i forbindelse med indberetning i henhold til ODS-
forordningen eller forordningen om F-gasser.

BDR-brugervejledning version 3.0 — februar 2014
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- Trin 4: Ab_n sagsmappen

LFEEA | EnviroWindows |

[ Logout (eds20000) | & |3

e ./
e .\_.j.
EionET A
Testing portal for the data reporting for business By
hd L]
“fou sre here: Eionet» BOR Test® Ozone depleti b {ODS]* Business Reporter
Services J{wenriew Task list
~""BDRtest home Business Reporter Testing Ltd New envelope
»  Search Obligation(s) Ozone depleting substances (ODS) report (Article 27 report
» Help
= Edit organisation Envelopes and subcollections
ﬂ"-__
< (|21 0ds30000_2013_v1 16 Jan 2014
[ Delete]

MW
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Abn sagsmappen ved at klikke p& navnet p& den sagsmappe, du har oprettet.

- Trin 5: Aktiver opgaven:

Du starter arbejdet i sagsmappen ved at ga ind i sagsmappen og aktivere opgaveudkastet ved at klikke pa
linket <Aktiver opgave: udkast > eller ved at klikke pa knappen <Aktiver opgave>.

{EEEA | EnviroWindows |

EioNET

Testing portal for the data reporting for business

You are here: Eionet» BOR Test® Ozone depl b {ODS5)= ia* Busi Reporter Testing Ltd» ods20000_2013_v1
Services J Overview I Edit properties I History ]
" BDR-test home 0ds30000_2013_v1 | Zip Envelope |
= Search Description |
» Help Obligations Ozone depleting substances (ODS) report (Article 27 report
» Edit organisation Period 2013 - Whole Year
Coverage Romania
Status Task(s) waiting to be assif{fned: A te task: Draft (to giart/update the reporting process)
Acceptability status n/a

—Files in this envelope

Remember to release the envelope when you have uploaded all files
(Feedback for this envelope

Mo feedback posted in this envelope ‘

Efter aktiveringen er sagsmappen reserveret, sa kun du kan arbejde (oprette/opdatere dokumenter) i den.
» Aktivitet 4: Foretag din indberetning

Nar du har aktiveret en opgave, vises fglgende skaermbillede:

BDR-brugervejledning version 3.0 — februar 2014
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Data reporting for business

You are here: Eionet» BDR:» Ozone depleting substances (0D5):» Romania» Business Reporter Testing Ltd »» ods30000_2012_v1

Services

BDR home

Search

Help

Self-registration

Edit organisation

Overview ' Draft delivery lEl:Iit properties lHistury ]

Dl'aft de”very [ Add supporting file ]

[ Copy previous delivery ]

The reporting of your company data should be done by using an on-line guestionnaire
developed to guide you through this process. [ uptoad zipfile J

Reporting is required for any company that has produced, imported, exported, destroyed
and/or used ozone-depleting substances as feedstock or process agent.

In case you are not obliged to report (see FAQs under the "Help” Section), please add and [Deastivate task |
edit a NIL reporting questionnaire.

| submit to DG cLIMAEEA |

Please use one of the following links to add or update your questionnaire.
Add and edit a Ozone Depleting Substances (QDS) reporting questionnaire
Add and edit a NIL reporting questionnaire

Process: Step by Step
Note: You are advised fo print this page in order fo be able to follow the process
Step 1:

Fill in data using the on-line questionnaire. The system will automatically store your data in this envelope after clicking
the "Save" button on the questionnaire. You can always interrupt your work and continue your contribution at a later
time without losing data.

Step 2:

After saving a draft delivery, you can evaluate the quality of the data you have reported. To do so click on the button
"Run QA" next to the reported file in the envelope. If any of the tests detect errors in the data, it is necessary that you
correct them by modifying your questionnaire before submitting the delivery.

Step 3:

Once you are satisfied that your company report is correct, you must certify the correctness of your report and click on
"Submit the deiivery to DG CLIMA and EEA" No changes in the reported data in the envelope can be performed
afterwards. The system will automatically evaluate the quality of your data, running the same tests as in step 2. This
process may take a few minutes. The results will be provided in the Feedback report in the envelope.

Step 4:

In case all the quality checks have been successful, a positive confirmation receipt will be created under the envelope
and your company has successfully reported the required information to DG CLIMA.

If the feedback "Data delivery was not accepfable” is shown in the Feedback section, then some important checks have
failed. In this case, a list of errors will also be found in the Feedback report. Additionally, a new envelope will be created
and all the reported data/submitted files will be copied to this envelope, so that you can correct the errors in the
questionnaire and submit again using the same process as in Step 2. Please note that, in order to do so, you first need
to re-activate the task in this newly created envelope.

Ll e i mu Lo

Andre brugere (safremt | er flere om at indberette i din virksomhed) vil ikke kunne g ind i sagsmappen, far

du veelger:

¢ Send til GD KLIMA/EEA (systemet gar videre til det naeste trin i indberetningsprocessen, som er
validering af data), eller
« Deaktivering af opgaven ved hjzelp af den bla knap i hgjre side, som gemmer det arbejde, der er
udfert, og ger det muligt for en anden at overtage den pagaeldende opgave.

| den periode en person arbejder pa en opgave, vil hans eller hendes kolleger kunne se dette ved at tjekke
status for sagsmappen (her vil falgende fremga: Opgaven er i gang: Udkast (bruger: rapportar).

Indberetningen af din virksomheds data foretages via et onlineskema, som guider dig gennem denne proces.

Hvis der er tale om en ODS-indberetning, er der krav om indberetning for alle virksomheder, der har
produceret, importeret, eksporteret, destrueret og/eller anvendt ozonlagsnedbrydende stoffer som ravare
eller proceshjeelpestof. Fortseet med afsnittet Trin 1 (valgmulighed 1) i dette dokument. Du kan finde

BDR-brugervejledning version 3.0 — februar 2014
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detaljerede oplysninger om onlineskemaet i BILAG | - ODS-indberetning.

Hvis der er tale om en indberetning af F-gasser, er der krav om indberetning for alle virksomheder, der i
lzbet af indberetningsaret har produceret, importeret og/eller eksporteret mere end et ton fluorholdige
drivhusgasser eller preeparater, der indeholder fluorholdige drivhusgasser. Fortsaet med afsnittet Trin 1

(valgmulighed 1) i dette dokument. Du kan finde detaljerede oplysninger om onlineskemaet i BILAG Il -
Indberetning af F-gasser.

Hvis du ikke er forpligtet til at indberette, skal du tilfgje og redigere et nulindberetningsskema. Fortseet med
afsnittet Trin 1 (valgmulighed 2) i dette dokument.

» Trin 1 (valgmulighed 1): Indberetning af data ved hjeelp af onlineskemaer

Du er nu Klar til at starte indberetningen af data. Det naeste skridt er at udfylde din indberetning ved hjeelp af
onlineskemaer, som du far adgang til ved at klikke pa linket gverst pa sagsmappesiden:

Add and edit a Ozone Depleting Substances (ODS) reporting questionnaire

Add and edit a Fluorinated gases (F-Gases) reporting questionnaire

Det tager nogle sekunder at uploade skemaet. Hvis du bruger Internet Explorer som din standardbrowser,
bliver du muligvis bedt om at klikke pa& "begynd at udfylde tomt webskema", hvis browseren ikke omdirigerer
dig automatisk. Nar du har abnet skemaet, vises fglgende skaermbilleder, afhaengigt af hvilken forordning du
skal indberette under:

EionNET

European Environment Info

You are here: Eionet® Web@» WebForm

LE\TQUEQE:EG Cs DA DE EL EM ES ET FI FR HU IT LT LV MT NL PL PT RO SK SL SV

Ozone-Depleting Substances Report
I\ntrnduminn Company details| Substances I ¢Verste

Company id 0ds30000° Cnmp.anif name Business Reporter Testing Ltd Transaction year 2013

Introduction

This form is to be used by,
= Producers of controlled substances;
= Importers of contralled and new substances, including imports for destruction;
= Exporters of controlled and new substances;
= Destruction facilities destroying controlled substances;
= Feedstock and/or process agent users of controlled substances;

Depending on the selected activity or activities, this form is to be used to report production, sales, imports, stocks, exports, use and destruction per individual substance. You only need to complete the
tables thatare accessible

For abbreviations and definition of terms used, see the regulation available onhttp:ifeur-lex.europa.eullextUriServil exUriServ.do?uri=0J:1.:2009:286:0001:0030:EN:PDF

This report shall not contain data from any facility in a different Member State of the European Union even if owned by the reporting undertaking. All figures shall be reported in kilograms with an accuracy
of + 1 kg. tis not necessary to provide decimals. Always round up to the next kg. Use of commas, points or spaces to indicate decimals or thousand dividers is not possible.

Before completing this form please read the reporting manual available on our website hitp./icirca. europa.eu/Publicirc/envireview 2037/library?|=freporing article.

] Nederste navigationsbjalke
Save & close | [ Cancel | [ Print preview | [Run QA Handlingsknapper

Forside for ODS-forordningen

BDR-brugervejledning version 3.0 — februar 2014 10
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Skemaerne til indberetning vedrgrende ODS og F-gasser adskiller sig en smule fra hinanden, men der er
nogle overordnede anvendelsesprincipper. Der findes detaljeret vejledning om anvendelsen af disse to
skemaer i bilag 1 (ODS) og bilag 2 (F-gasser) til vejledningen, som findes under
https://bdr.eionet.europa.eu/help.

Generelle principper for brug af onlineskemaerne:

- De forskellige skemaer kan veelges i den gverste navigationsbjeelke i det grd omrade under navnet pa
skemaet.

- Den gverste navigationsbjeelke er dynamisk, og antallet af synlig knapper (faner) afhaenger af de
virksomhedsaktiviteter, du har oplyst i skemaet "Virksomhedsoplysninger". Ekstraknapperne bliver
synlige, nar du har udfyldt skemaet "Virksomhedsoplysninger".

- Den nederste navigationsbhjeelke i det gra omrade efter indberetningsskemaet indeholder dynamiske
links til de neeste og tidligere skemaer.

EIONET

European Environment lrd'mmaﬂim

You are here: Eionet” BDR” Webf

REPORTING FORM FOR PRODUCERS, IMPORTERS AND EXPORTERS OF W"090* 888 40t L EES L AL SR U UL (L WL WD M L ET B0 S L v
FLUORINATED GREENHOUSE GASES
——

- Background || Company nformaton | Dverste

Company Id fga§30000 Tompany name:"TEST company F-Gases Transaction Year 2012

PART1
INTRODUCTION
Article 6 of Regulation (EC) No 842/2006 on certain fluorinated greenhouse gases requires that p imp . and exp of i h gases report certain activities to the European
Commission annually, beginning in 2008 (for activities occurring during 2007). The following formis to be ¢ by i and in the European Community who produce,
import, and/or export more than one metric tonne of fluorinated greenhouse gases, or preparations containing ﬂuonnaled greenhouse gases, per annum.
Quantities imported or exported shall include bulk shipments, including those shipped with equipment for the purpose of charging that equi but not it ined in equipt (i.e., pre-charged
equipment). Reported |mp0rts and exports of fluorinated greenhouse gases should |nclude only those quantities imported from or expcrted to tries outside the C ity. Similarly, Regulation (EC)
No 842/2006 does not require imp to report on ities p from C p or i , or on p ities originally obtained from Community producers or
distributors.

Companies that produce and capture more than one tonne of fluorinated greenhouse gases as a by-product of other chemical production (e.g., production of HFC-23 from the manufacture of HCFC-22) are
responsible for completing this form to account for captured fluorinated greenhouse gases; by-products that are emitted and not captured do not need to be reported in this form.

CONFIDENTIALITY

All information provided in this report shall be i smctly ial. No pany-specific i ion shall be disclosed to the public; all company data shall be aggregated into summary reports
before being made available to the public. Any concems reg: g iality can be to the C: ission or to the entity designated by the Commission
INSTRUCTIONS

Complete the "Company Information” form. Based upon your selection for the transaction(s) conducted in the previous calendar year, repomng forms will be
Complete each worksheet that is generated to account for activities occurring during the previous calendar year (i e, acnvmes conducted in 2007 should be reported and submitted in 2008 no later than 31
March). For your reference, definitions that may be helpful for completing the forms and a listing of the the I d h gases with ing CAS numbers are prowded inthe
worksheet entitied, "Background” (Part 2). Note that reporting is normally done at the company level (not the facility level).

Complete all applicable parts of this form to account for activities occurring during the previous calendar year (i e, actlvmes conducted in 2007 shall be reported and submitted in 2008, no later than 31
March). For your reference, definitions that may be helpful for completing the forms and a listing of the reg gases with CAS numbers are provided in Part 2.

Note that reporting is normally done at the company level (not the facility level).
Submission

Once completed, this report must be submitted by 31 March of the year following the year for which the report applies. The report shall be submitted to the Commission or to the entity designated by the
Commission and to the competent authority in your Member State

[ Gesiom ] Nederste navigationsbjaelke
I Save & Close | [ Cancel I Handlingsknapper

You can see help text on a field in a screen-tip by moving your mouse over the field

Forside for forordningen om F-gasser

- Handlingsknapperne i bunden af siden giver dig felgende muligheder:
o Gem - gemmer de aktuelle data i BDR-sagsmappen i en XML-fil.

o Gem og luk — gemmer dataene og dbner BDR-sagsmappesiden.

BDR-brugervejledning version 3.0 — februar 2014 11
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o Annuller - dbner BDR-sagsmappesiden uden at gemme.
o Vis udskrift — abner visning af udskrift for de indberettede data i et nyt vindue.

o Kar QA - Karer kvalitetstjek af indberettede data og abner resultatet i et nyt vindue.

Dine data bliver automatisk gemt, nar du navigerer mellem de forskellige indberetningsskemaer. Du kan pa
et hvilket som helst tidspunkt afbryde dit arbejde i webskemaet ved at klikke pa knappen "Gem og luk" og
fortseette senere fra BDR-sagsmappen. Dataene gemmes i en XML-fil i BDR-sagsmappen (se billede
nedenfor):

{FEER | EnviWindows [ Logout {ods30000) | & O

BT o
A ,. L ® L
EioneET '\."O Q ©.
L]

Testing portal for the data reporting for b .
e N,

You sre here: Eionet» BDR Test® Ozone depleti b [ODS)* R ia» Busi Reporter Testing Ltd» 0ds20000_2012_v1
Services Overview | Draft delivery | Edit properties |Hislory |
BDR-test home Draft delivery | Add supporting file |
Search . . . ) ) ) | Copy previous delivery |
The reporting of your company data should be done by using an on-line guestionnaire developed to guide you e
Help . =
through this process. | Upload zipfile |

Edit organisation

Reporting is required for any company that has produced, imported, exported, destroyed and/or used ozone-
depleting substances as feedstock or process agent.

In case you are not obliged to report (see FAQs under the "Help” Section), please add and edit a MIL reporting | Deactivate task |
questionnaire.

| submitto DG CLIMA/EEA |

Please use one of the following links to add or update your questionnaire.
Iodify the Ozone Depleting Substances (ODS) reporting questionnaire
Add and edit a NIL reporting questionnaire

Process: Step by Step
Note: You are advised to print this page in order fo be able to follow the process
Step 1:

Fill in data using the on-line questionnaire. The system will automatically store your data in this envelope after clicking the "Save” button on the
questionnaire. You can always interrupt your work and continue your contribution at a later time without losing data.
L I

Step 4:

In case all the quality checks have been successful, a positive confirmation receipt will be created under the envelope and your company has
successfully reported the required information to DG CLIMA.

If the feedback "Data delivery was not acceptable” is shown in the Feedback section, then some important checks have failed. In this case. a
list of errors will also be found in the Feedback report. Additionally. a new envelope will be created and all the reported data/submitted files will
be copied to this envelope, so that you can correct the errors in the questionnaire and submit again using the same process as in Step 2
Please note that, in order to do so, you first need to re-activate the task in this newly created envelope.

—Files in this envelop R
[ "]  guestionnaire_ods-1.xml (Limited} 16J 014 8.01 KB Run QA #1

Cut| | Copy| | Delete

’—Feedback for this envelope

Mo feedback posted in this envelope

Klik pa filnavnet for at f& vist og udskrive dine indberettede data. Brug af linket "HTML-faktaark" pa siden
med filoplysningerne abner dine data i et format, der kan udskrives.

Genabn spgrgeskema

Klik pa linket "Rediger" gverst i sagsmappen for at fortszette med at indberette i en eksisterende fil i
sagsmappen.

Modify the Ozone Depleting Substances (ODS) reporting questionnaire

BDR-brugervejledning version 3.0 — februar 2014 12
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- Trin 1 (Valgmulighed 2): Tilfgj et nulindberetningsskema
Brug faglgende link til at abne et nulindberetningsskema:

Add and edit a NIL reporting questionnaire

Efter at du har dbnet skemaet, vises fglgende skeermbillede:

Language s cs DA DE EL EM ES ET Fl FR HU IT LT LV MT NL FL PT RO SK SL SV

NIL REPORTING FORM FOR ODS

ods30000 Company name Business Reporter Testing Ltd Transaction year 2013

Company contact information

Do not include any data from legal entities other than the one indicated below (e.g. subsidiaries or sister companies). Each Important note:

legal entily needs o complete an individual form.

Company name Business Reporter Testing Ltd Please_ make sure that

Company address Clucerului 55 allth_e II‘IT_DrmE_ItIDn )
Bucuresticentre provided in this page is

correct before clicking

Post code 011364
; on the ‘Confirm’ button.
Country ST After this point you wil
not be able to change
EORI code: eari1 your company datal
VAT code: RO111111111111111
Ifyou need to change
the information provided,
Contact person Smith John please click on the
Phone number +40212221522 ‘Modify' button and after
Fax number correcting company's
E-mail address smith@testcompany.com infarmation you can
continue with the
Contact person Ods Reporter questionnaire in BDR
Phone number 111 envelope.
Fax number 222
E-mail address ods@ods.ods
Confirm or modify

Transaction year
(Year to which this
report applies) 2013

Confirmation

Not obliged to report
(NIL report)

Explanation:

The company ha= not produced, imported, =xported, destroyed and/or us=sd czons—dspleting substances a=
fmed=tock or process agent.

Certify correctness || Cancel

To Certify Correctness' you need to confirm your company information first.

After certifying correctness the report will be stored in BDR's envelope. Continue with BDR envelope to finalise the submission by clicking "Submit
fo DG CLIMA/EEA” button.

Du kan enten bekraefte oplysningerne med knappen "Bekraeft" eller &endre forkerte oplysninger med
knappen "Rediger". Hvis det er ngdvendigt at @endre dine oplysninger, fares du veaek fra webskemaet og hen
til BDR-websiden (opdater organisation). Du far en advarsel om, at du er ved at forlade den aktuelle
webside. Nar du har foretaget de nadvendige aendringer pa siden "opdater organisation”, kan du vende
tilbage til skemaet og bekraefte de opdaterede oplysninger om virksomheden.
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Sarg for, at dine virksomhedsoplysninger er korrekte under dette trin.

Efter de ngdvendige oplysninger er bekrzeftet, skal du udfylde transaktionsaret og bekrzefte, at din
virksomhed ikke har pligt til at indberette ved at veelge det relevante felt. Det er valgfrit, om du vil indtaste
yderligere forklaringer.

Efter at du har bekraeftet indberetningens rigtighed, vil den blive gemt i BDR-sagsmappen. Fortsaet med
BDR-sagsmappen for at feerdigggre indberetningen ved at klikke pa "Send til GD KLIMA/EEA".

Fortseet med trin 3: Feerdigger dataindberetningen

» Trin 2: Kontroller kvaliteten af de indberettede data

BDR-systemet giver dig mulighed for at kontrollere kvaliteten af de indberettede data ved at klikke pa

Run QA #1} . 2 : . .
knappen i sagsmappen ved siden af navnet pa indberetningsfilen. Funktionen "Kgr QA" kan
ikke anvendes péa nulindberetninger. Den automatiske kvalitetskontrol finder to typer fejl:

- Blokerende fejl - vigtige uoverensstemmelser og/eller fejl i de indberettede data, som der skal rettes op
pa. De fundne fejl skal rettes ved at foretage sendringer i skemaet, inden du feerdigger indberetningen.

- - problemer, som din virksomhed skal falge op pa& pa et senere tidspunkt. Problemerne vil
senere blive kontrolleret manuelt af Miljgagenturets support-gruppe for F-gasser eller ODS.

Dataindberetningen accepteres ikke, hvis der er blokerende fejl. Dataindberetningen accepteres, hvis den
ikke indeholder fejl eller kun potentielle fejl og ingen blokerende fejl.

JFEEA | Envirowindows [% Logout (0ds30000) : & "

EIONET

Data reporting for busi

ou are here: Eionet» BDR» Ozone depleting ...» Romania» Business Reporter ...» Enriko test_v4 - ...» questionnaire_ods-1.xml» Enriko test_v4 -

Services QA result for file questionnaire_ods-1.xml [iED back tafile J
BDR home | Go back to envelope ‘
A = 5 Tip: This page is only temporary. S —————————
Saarh Valldat_lon report for Ozone Depleting Substances THE pge tIRL addie== cannot e
Help Compliance Checks used as a reference to the result

Self-registration

Bt o Your reported data has successfully passed the quality check Please use the "File >> Save As"
Eoraana : : option within your browser to save
Hide details the validation resuits
. 1. Blocking errors: No blocking errors have been found
] 2. Potential errors: The quality check found some issues that may need to be followed-up with your company at a later stage. You

don't have to change your data at present

1. Reporting undertaking

Report status Certified
Report activities Feedstock
Transaction year 2012

» Trin 3: Feerdigger dataindberetningen

Det sidste trin i dataindberetningen foretages ved at klikke p& "Send til GD KLIMA/EEA". Derved feerdiggares
upload af data. Det er ikke muligt at foretage aendringer i indberetningen efter dette trin.
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EioNET 0N N .
Testing portal for the data reporting L | ®

‘fou are hers: Eionet® BOR Test® Ozone depleti b {ODS)» R » Busi Reporter Testing Ltd» ods20000_2012_v1
Services Overview I Draft delivery | Edit properties | History |
BDR-test home Draft delivery Add supporting file )
Search . . . i . Copy previous delivery |
Help The reporting of your company data should be done by using an on-line questionnaire developed to guide you ———————————— —
through this process. Upload zipfile I

Edit organisation

Reporting is required for any company that has produced. imported. exported, destroyed and/or used ozone- - -

depleting substances as feedstock or process agent. kit o 06 CLUMAEEA Tl ,
In case you are not obliged to report (see FAQSs under the "Help” Section), please add and edit a NIL reporting

questionnaire. )

Please use one of the following links to add or update your questionnaire.

Modify the Ozone Depleting Substances (ODS) reporting questionnaire
Add and edit a MIL reporting questionnaire

Process: Step by Step
Note: You are advised fo print this page in order to be able to follow the process
Step 1:

Fill in data using the on-line questionnaire. The system will automatically store your data in this envelope after clicking the "Save” button on the
questionnaire. You can always interrupt your work and continue your contribution at a later time without losing data.

Step 2:

After saving a draft delivery. you can evaluate the quality of the data you have reported. To do so click on the button "Run QA" next to the
reported file in the envelope. If any of the tests detect errors in the data. it is necessary that you correct them by modifying your questionnaire
before submitting the delivery.

Step 3:

Once you are satisfied that your company report is correct, you must certify the correctness of your report and click on "Submit the defivery fo
DG CLIMA and EEA". No changes in the reported data in the envelope can be performed afterwards. The system will automatically evaluate the
quality of your data. running the same tests as in step 2. This process may take a few minutes. The results will be provided in the Feedback
report in the envelope.

Du har saledes sendt din indberetning til GD KLIMA/EEA, og du modtager derefter automatisk en "Kvittering
for modtagelse" via feedbackdelen i sagsmappen. Efterfglgende kan der ikke foretages eendringer af de
indberettede data sagsmappen.

» Trin 4: Feedback om dataindberetning via Reportnet

Med fremsendelsen til GD KLIMA/EEA evaluerer systemet automatisk kvaliteten af dine data ved hjeelp af de
samme test, som er beskrevet i trin 2. Denne proces kan tage nogle minutter. Resultaterne kan findes under
"Sagsmappefeedback".

Alt efter resultatet af de automatiske kvalitetstjek er indberetningen enten gennemfart, eller den kan ikke
accepteres.

Gennemfarelse

Hvis dataindberetningen ikke indeholdt nogen blokerende fejl, har du gennemfart din indberetning, og du
modtager automatisk en "kvittering for modtagelse” i din sagsmappe.
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You are here: Eionet» BDR» Ozone ing ...» R » Reporter ...» 0ds30000_2012_v1-
Services JOverview I History ‘
BDR home 0ds30000_2012_v1 - Redelivery
Search Description
Help Obligations Ozone depleting substances (ODS) report (Article 27 report)
Seft-registration Period 2012 - Whole Year
Edit organisation i
Coverage Romania
Reported 2013-02-12 12:24:41
Status Envelope is complete

Files in this envelope
1 af] questionnaire _ods-1.xml (Limited) 12 Feb 2013 6.60 KB

IS envelope
©)  AutomaticQA result for file questionnaire ods-1.xml: validation on ODS Report

©  confirmation of Receipt (Posted automatically on 12 Feb 2013)

{{ed) (Posted automatically on 12 Feb 2013)

Zip Envelope

Hvis det er ngdvendigt, kan du bruge denne kvittering til at oplyse myndighederne i dit land om, at du har
uploadet dataene. Den dertil bemyndigede person hos dit lands myndigheder vil derefter kunne se din

virksomheds indberetning.

Emne: Kvittering for modtagelse

Sendt automatisk den:

Det Europaeiske Miljgagentur
Kongens Nytorv 6
DK 1050 Kgbenhavn K

Til rette vedkommende

- Dataindberetning (forordningen om F-gasser - (EF) nr. 842/2006/) [Artikel 6]
(http://rod.eionet.europa.eu/instruments/649)

- Dataindberetning (ODS-forordningen - (EF) nr. 1005/2009) [Artikel 27]
(http://rod.eionet.europa.eu/obligations/213)

Falgende indberetning blev sendt af og feerdiggjort den

Sagsmappe: navn pa sagsmappe

Adresse: URL p& sagsmappe

Filliste:

De ovennzaevnte filer blev sendt af brugeren:

De indberettede data har best&et alle vigtige kvalitetstjek og accepteres derfor.

Herved bekreeftes modtagelsen af data indberettet af en virksomhed under den europaeiske indberetningsforpligtelse:

Denne kvittering genereres automatisk af Reportnet-systemet og er derfor ikke underskrevet.

Bemeerk: Den indberetningsforpligtelse, som omtales pa kvitteringen for modtagelse, stemmer overens

med de uploadede oplysninger i sagsmappen.
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Mislykket gennemfgrelse

Hvis dataindberetningen indeholdt blokerende fejl, vil indberetningen ikke kunne accepteres. De
pageeldende fejl gemmes i feedbackfilen "Automatisk QA-resultat for filen ...". Kvitteringen for modtagelse
af mislykkede indberetninger hedder "Dataindberetningen kunne ikke accepteres”.

$HEEA | EnviroWindows [% Logout (0ds30000) | & =" |

EIONET

Data reporting for business

You are here: Eionet» BDR» Ozone depleting ...» Romania» Business Reporter ...» 0ds30000_2012_v1

Services | Overview | History |
BDR home 0ds30000_201 2_V1 Zip Envelope I
Search Description
Help Obligati Ozone depleting substances (ODS) report (Article 27 report)

Self-registration
Edit organisation

Period 2012 - Whole Year
Coverage Romania
Reported 2013-02-12 11:43:45

Status Task(s) waiting to be assigned: Completion failed
Files in this envelope
1 | guestionnaire ods-1.xml (Limited) 12 Feb 2013 6.60 KB
IS envelope
(]} AutomaticQA result for file questionnaire ods-1.xml: validation on ODS Report (Limite
€

Posted automatically on 12 Feb 2013)

Data delivery was not acceptable (Posted automatically on 12 Feb 2013)

"Kvitteringen for modtagelse" for mislykkede modtagelser ser séledes ud:

Emne: Kvittering for modtagelse

Sendt automatisk den: XX maned 20YY

Det Europaeiske Miljgagentur
Kongens Nytorv 6
DK 1050 Kgbenhavn K

Til rette vedkommende

Herved bekreeftes modtagelsen af data indberettet af en virksomhed under den europeeiske indberetningsforpligtelse:

- Dataindberetning (forordningen om F-gasser - (EF) nr. 842/2006/EC) [Artikel 6]
(http://rod.eionet.europa.eu/instruments/649)

- Dataindberetning (ODS-forordningen - (EF) nr. 1005/2009) [Artikel 27]
(http://rod.eionet.europa.eu/obligations/213)

Fglgende indberetning blev sendt af virksomhedsnavn og feerdiggjort den dag maned ar.
Sagsmappe: navn pa sagsmappe

Adresse: URL p& sagsmappe

Filliste:
° aaaaaaa.xml
° bbbbbb.bbb

De ovenfor naevnt filer blev sendt af brugeren: xx:xoxx

De indberettede data har ikke bestaet vigtige kvalitetstiek og kan derfor ikke accepteres. Der findes en liste over
fejlene i feedbacken til den sendte sagsmappe. Foretag indberetningen igen, nar disse fejl er blevet rettet.

For at gare det lettere for dig at foretage en ny indsendelse, har vi oprettet en ny sagsmappe til dig pa falgende link, og
vi har kopieret alle de indberettede data/sendte filer dertil.

BDR-brugervejledning version 3.0 — februar 2014 17


http://rod.eionet.europa.eu/instruments/649
http://rod.eionet.europa.eu/obligations/213

W

European Environment Agency 5

(URL pé& sagsmappe)
Benyt denne nyoprettede sagsmappe til at rette dine data, og send dem igen til GD KLIMA og Miljgagenturet.

Denne kvittering genereres automatisk af Reportnet-systemet og er derfor ikke underskrevet.

Aktivitet 5: Processen efter indberetning

Genindsendelse som faglge af fejl i forbindelse med automatiske kvalitetstjek

Du skal bruge den automatisk oprettede nye sagsmappe (du finder det preecise link i filen
"Dataindberetningen kunne ikke accepteres”, som findes under Feedback) til at rette dine data og indsende
dem igen, hvis din indberetning mislykkedes som fglge af fejl i forbindelse med de automatiske kvalitetstjek.

Genindsendelse pa grund af manuel evaluering

Efter indsendelsen bliver din indberetning evalueret. Hvis der er behov for yderligere praeciseringer, vil du
blive kontaktet pr. e-mail.

Hvis du har brug for at foretage rettelser i din indberetning efter indsendelsen, skal du gentage trin 1 til 7.
For at ggre det lettere for dig at foretage en ny indsendelse, er det muligt at kopiere fra din tidligere
indberetning. Denne funktion giver dig mulighed for at genbruge allerede indberettede tal ved hjeelp af

falgende trin:

Genindsendelsesproces — trin 1. Opret en ny sagsmappe, og sgrg for, at du i titlen og beskrivelsen
angiver, at det er en ny version som beskrevet ovenfor i trin 3.

Genindsendelsesproces — trin 2: G4 til den nyoprettede sagsmappe, aktiver opgaveudkastet, og klik pa
knappen "Kopier tidligere indberetning" i gverste hgjre hjgrne.
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Testing portal for the data reporting for business

“fou are here: Eionet» BOR Test® Ozone i {OD5)» i i Reporter Testing Ltd » cds20000_2012_v2
Services Overview I Draft delivery I Edit properties I History ]
BDR test home Draft delivery | Add supporting file |
e ——
Search : : , . . RCopy previous delivery [}
Help The reporting of your company data should be done by using an on-line questionnaire developed to guide you e ———
through this process. | Upload zipfile |

Edit organisation

Reporting is required for any company that has produced, imported, exported, destroyed and/or used ozone-
depleting substances as feedstock or process agent.

In case you are not obliged to report (see FAQs under the "Help" Section). please add and edit a NIL reporting | Deactivate task |
questionnaire.

| Submitto DG CLIMA/EEA |

Please use one of the following links to add or update your questionnaire.
Add and edit a Ozone Depleting Substances (ODS) reporting questionnaire
Add and edit a NIL reporting questionnaire

Process: Step by Step
Note: You are advised fo print this page in order fo be able to follow the process
Step 1:

Fill in data using the on-line questionnaire. The system will automatically store your data in this envelope after clicking the "Save” button on the
questionnaire. You can always interrupt your work and continue your contribution at a later time without losing data.

Step 2:

After saving a draft delivery. you can evaluate the quality of the data you have reported. To do so click on the button "Run QA" next to the
reported file in the envelope. If any of the tests detect errors in the data, it s necessary that you correct them by medifying your questionnaire
before submitting the delivery.

Genindsendelsesproces — trin 3: Veelg navnet pa sagsmappen med den tidligere indberetning, og klik pa
knappen "Kopier filer".

{HEEA | EnviroWindows | [ Logout (ods20000) | & 37 |

EioNET

Testing portal for the data reporting for business

“fou are hers: Eignet® BOR Test® Ozone {oD5)» » Reporter Testing Ltd» ods20000_2013_v2

Services . Choose previous delivery Back to envelope J
BDR test home
Search . Envelope: |0d330000_2013_v1 lz'
Help
Edit organisation Copy files

Genindsendelsesproces — trin 4: Der bgr nu veere en ny XML-fil i sagsmappen. Gentag trin 4-7 for at rette
dine data og feerdigggre genindsendelsen.

Hjeelp

Teknisk hjeelp med adgang til BDR og BDR.helpdesk@eea.europa.eu
sendeforlgbet

Spargsmal vedrgrende ODS-dataskemaer ODS.reporting@eea.europa.eu
Spergsmal vedrarende F-Gas-dataskemaer F-gases.reporting@eea.europa.eu
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